
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

 

 

 



 

 

 

 

 

 

        

 

 

 

 

 

 

 

 

 

 

 
Step 1 – How to Register as a Careerseeker? 
 

 Find the jobs page on GCIS  
 Navigate to http://www.gcis.gov.za 
 Click on Jobs 

 



 

 

 

 

 
 
 

 

 

 

 

 

 

 

 

 
Step 2 – Type your Username & Password or 
Register 

 Click on Register Free or type your Username & Password  
 If you are not registered click on “Register FREE” and complete your personal 

details 
 The system will display a confirmation email to indicate that the registration was 

successful.  

 
Error messages  
If you receive any error messages at this stage–please contact our Technical Team on: 
 

Technical Support  
 

Contact:       087 232 2525 
Email:           info@careerjunction.co.za 
Skype:          cjcs8607 
LiveChat:  
 
  



 

 

 

 

 

 
 
 
 
 
 
 
 
 
 
 

 

 

 

 

 

 

 

 

 

 

 
Step 3 – Complete or update your resume 
 

 The CareerSeeker will be requested to log into their profile/resume 
 Click on “My Resume” and open your profile/resume 

 



 

 

 
 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
Step 4 – Capturing/complete information in the 
Resume  
 

 Start capturing information according to all important info required. 
 Resumes are rated by the quality indicator according to the information completed.  
 You able to: Forward, Download and Print Resumes.  
 Include at least 3 contactable References their resume 

 



 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 
 
 

 
Step 5 – Searching for a Position advertised 
 
Search jobs advertised by GCIS by: 

 Typing in the job title of your required job  
 Clicking on Search 26 jobs 

 

 
 A list of all the job adverts will be displayed 
 Select the job advert that you are interested in and click on the job title 

 



 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
Step 6 – Applying for a Position advertised 

 Read the content of the job advert 
 Click on the “Apply” button 
 Type your Username & Password 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 Complete the job application by typing your cover note  
 Your cover note must be more than 100 Characters or the system will not accept 

your application. 
 Complete the application questions. 
 Warning: All the questions are compulsory and must be answered  



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
Step 7 – Uploading of Word/PDF CV and 
supporting documents 
 

 First scan your CV, Z83, ID copy and other supporting documents together and 
save the file on your computer 

 The file of the scanned documents must not exceed 2 MB in size 
 Remove your CareerJunction Resume Attached 

 

 
 Click on “Attach my Word or PDF CV” 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 Click on “Select a file to upload” 

 

 
 Select the file saved on your computer 
 Accept the Terms and Conditions – Confirmation that the file does not contain a 

virus. 
 Click on Attach 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 Your CV,Z83 form, ID and other supporting documentation is now attached.  
 Please click apply for the application to be sent to the HR Recruiter. 

 



 

 

 

 

 

Technical Support  

 

Contact:       087 232 2525 

Email:           info@careerjunction.co.za 

Skype:          cjcs8607 

LiveChat:  

 


